
 

Lemon Bay High School                English 4 

 

Senior Project Packet #3:  The Research Paper 
 

Directions:  This packet contains all the information needed to be successful in completing the 

research paper for your Senior Project.  You will be using Noodle Tools computer program to 

save all of your research and citations, and Google Drive to save all of your work and complete 

the final draft.  If you have computer access problems and you do not wish to use Noodle Tools 

and Google Drive, then you must have a flash drive to save all of your work, and note cards to 

save your research and citations. 

 

 

Part I: Conducting Research and Creating a Works Cited Page 

 

As stated, you will be using Noodle Tools to create a list of resources and information to be used 

in your research paper.  We will be following MLA format for all aspects of the research paper, 

including format, citations, and works cited page.  You must cite a minimum of five sources in 

your paper. Your instructor will schedule a combination of library and computer lab time to help 

you to complete these research components: 

   

 Creating bibliographic citations for your sources (minimum of five) 

 Creating index note card (completed online using Noodle Tools) 

 Outlining your research paper (completed online using Noodle Tools) 

 

 

You must also spend your own time conducting research and creating your note cards.  Your 

paper should contain a variety of reliable sources, including: 

 

 Primary sources (interviews, surveys, photographs, letters, diaries, journals, etc.) 

 Secondary sources (books, magazine articles, scholarly journals, newspapers, visual 

media, manuals, etc.) 

 

Though Noodle Tools makes the citation process easy, be sure to record all necessary 

information including: author or editor, title of article or media used, the date of 

creation/publication, publisher, place of publication, date, and/or complete URL address.  If you 

are not using Noodle Tools, be sure to consult the MLA style handbook for all the information 

needed as this varies from source to source. Complete information for the above areas must be 

neatly and accurately recorded on note cards.  

 

 

 

 

 

 

 

 



 

Part II:  Creating a Preliminary Outline 

 

The Noodle Tools program also has the ability to help you create an outline.  Remember your 

research paper will cover four different areas of your main topic.  For example: 

 

Main Topic:  Police Officer 

Sub-Topics: 

1. The Police Academy 

2. Working as a Patrol Officer 

3. Working in Corrections 

4. Detective Work 

 

You will need to develop an outline to guide note taking. Outlines normally change as you 

research a topic, depending on the information you find and any changes you make while 

writing.  Regardless, having an outline to guide your research and writing is key to being 

successful.  Below is what an outline may look like: 

  

Introduction Paragraph 

A.  Attention Getter (Grabber) 

 B.  Background Information  

 C.  Thesis (Purpose) 

 

Body Paragraphs:  There will be several body paragraphs in your essay.  The main thing to 

remember here is you will have multiple paragraphs for each sub-topic.   

 

Sub-Topics (Four Total) 

  

A. Support 

1. Detail 

  a. Sub-detail 

                        b. Sub-detail 

2. Detail 

  a. Sub-detail 

    b. Sub-detail 

B. Support 

 1. Detail 

  a. Sub-detail 

  b. Sub-detail 

 2. Detail 

  a. Sub-detail 

  b. Sub-detail 

 

Conclusion Paragraph 

A. Summarize Main Points 

B. Restate Thesis (Purpose) 



 

C. Closing Comments:  Some kind of final statement, question, vision of the future, or 

call to action that leaves the reader thinking in some way 

 

 

Part III: Writing the Note Cards (25-50 sources) 

 

Note cards are index cards that contain specific notes or information gathered for your 

research paper, supports your claim/thesis statement and preliminary outline. You will be 

creating your note cards on-line using Noodle Tools. 

 

Tips for Researching and Creating Note Cards: 

 

 When you switch key point or sources, you must move to another card. 

 

 Information must be factual and relevant data. It is pointless to fill a note card with trivial, 

irrelevant information. 

o Irrelevant or Poor Information: Firefighters put out fires. 

o Relevant, Important Information: A firefighter’s outer gear withstands 

temperatures up to 451 degrees Fahrenheit. 

 

 When writing note cards, you may use either of two methods. 

o Direct Quote Method cites information exactly as it appears in a source.  When 

using the direct quote method, remember to place quotation marks around the 

sentence you copy and note its page number(s). 

o Paraphrase Method puts the author’s thoughts into your own words.  When 

paraphrasing, be careful not to distort or alter the original idea presented by the 

author. It is not your original idea, so you must give the author credit and note the 

page number. 

 

 Clearly label and cite each card you write. Inaccurate documentation on cards may result in 

inadvertent plagiarism when you transfer the information from the card to your research 

paper. Each note card must contain the following: the outline topic, the corresponding 

bibliographic reference number, the quoted or restated information, and the page number(s) 

where the information was found in the source. 

 

Remember that the bulk of your research paper must be written in your own words and 

contain only supporting quotes. 

 

 

Part IV: Assembling the Final Outline 

 

Make necessary revisions to the preliminary outline, adhering to the same format as described in 

Part II.  In the Noodle Tools program, you can drag and drop your notes cards to the appropriate 

place in your outline. 

 

 



 

Part V: Writing the Research Paper 

 

Writing Your Rough Draft:   Make sure all note cards in order according to the final outline. 

Begin the rough draft by writing the introduction paragraph—an attention getter, background 

information, and your thesis statement/purpose. For your body paragraphs, use transitions and 

topic sentences to connect ideas and to lead in to different supporting points so your writing 

flows.  

 

Information that is paraphrased and/or quoted directly must be cited in the body of the research 

paper. This means that you must state in parentheses the source of your information 

(parenthetical in-text citation).  Use correct MLA form such as the author’s last name and the 

page number. If there is no author, or one author wrote more than one of the books used, write 

the title of the book and the page number. MLA allows abbreviations for long titles, however, 

check the guide for exact citing rules.  

  

Works Cited Page:  You are required to create a Works Cited Page, or a list of the resources 

you used in your paper.  The resources must be documented in MLA format.  That said, the 

Noodle Tools program will automatically create a Works Cited Page for you in MLA format.  

 

Title Page:  When you are finished with all of your work, you will create a title page for your 

project.  The title of your paper and your name will be centered on the page (2 ½ inches from the 

top).  You can place a picture in the center of your page that reflects your career.  Lastly, add 

your teacher’s name, class, and date centered below your picture (2 inches from the bottom of 

the page).   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Final Format:  Place the paper in this order: 

• Title Page  

• Final Outline 

• Body 

• Works Cited Page 

 

 

  Title of the Paper 
       Your name 

 

 (picture  

 to reflect  

 career) 

 

 

     Teacher name 

    English IV/date 



 

Senior Project Writing Style Sheet 
 

All Senior Project research papers must conform to the latest edition of the MLA Handbook. See 

Purdue University Online Writing Lab (OWL) or consult a current MLA Guide. 

 

 Body of eight – ten pages typed 

 

 Standard white 8 ½ x 11” paper 

 

 Times New Roman Plain Text 

 

 12 point font 

 

 Double-spaced (like this list) 

 

 One-inch margins (like this page) 

 

 Only supporting graphs, tables, or illustrations (no decorative graphics) 

 

 Staple vertically in upper left corner 

 

 One-Sided 

 

 Header in the upper right-hand corner of all pages should include your last name and the 

page number. 

 

 No unexplained gaps or spaces 

 

 8-10 MLA style in-text source citations from at least five different sources. 

 

 

 

 

 

 

 

 

      

         

 

 

 

 

 

 

 



 

Plagiarizing vs. Paraphrasing 
 

Plagiarism is a form of theft. It is the stealing of intellectual property and the consequences 

are often severe. Colleges expel students who plagiarize and in many cases further legal 

action is taken. This can ruin a career and like any crime, appears on one’s permanent 

record.  If you plagiarize any portion of your Senior Project, you will be given a zero for 

the entire paper. Therefore, it is important that you understand the difference between 

plagiarism and proper means of utilizing resources. 

  

A paraphrase is... 

 

 Your own rendition of essential information and ideas expressed by someone else presented 

in a new form. 

 One legitimate way (when accompanied by accurate documentation) to borrow from a 

source. 

 A more detailed restatement than a summary, which focuses concisely on a single main idea. 

 

Paraphrasing is a valuable skill because... 

 

 It is better than quoting information from an undistinguished passage. 

 It helps you control the temptation to quote too much. 

 The mental process required for successful paraphrasing helps you grasp the full meaning of 

the original. 

 

6 Steps to Effective Paraphrasing: 

 

1. Reread the original passage until you understand its full meaning. 

 

2. Set the original aside; write your paraphrase on a note card. 

 

3. Jot down a few words below your paraphrase to remind you later how you envision using this 

material. At the top of the note card write a key word or phrase to indicate the subject of your 

paraphrase. 

 

4. Check your rendition with the original to make sure that your version accurately expresses all 

the essential information in a new form. 

 

5. Use quotation marks to identify any unique term or phraseology you have borrowed exactly 

from the source.  

 

6. Record the source (including the page) on your note card so that you can credit it easily if 

you decide to incorporate the material into your paper. 

 



 

Examples of Plagiarism & Paraphrasing to Compare: 

 

The original passage: 

 

“Students frequently overuse direct quotation in taking notes, and as a  

 

result they overuse quotations in the final [research] paper. Probably only  

 

about 10% of your final manuscript should appear as directly quoted matter.  

 

Therefore, you should strive to limit the amount of exact transcribing of  

 

source materials while taking notes.” 

 

   Lester, James D. Writing Research Papers. 2nd ed. (1976): 46-47. 

 

A legitimate paraphrase: 

In research papers students often quote excessively, failing to keep quoted material   

down to a desirable level. Since the problem usually originates during note taking,           

it is essential to minimize the material recorded verbatim (Lester 46-47). 

 

An acceptable summary: 

Students should take just a few notes in direct quotation from sources to help      

minimize the amount of quoted material in a research paper (Lester 46-47). 

 

A plagiarized version: 

Students often use too many direct quotations when they take notes, resulting in            

too many of them in the final research paper. In fact, probably only about 10% of the       

final copy should consist of directly quoted material. So it is important to limit the 

amount of source material copied while taking notes. 

 

Be forewarned that teachers are becoming increasingly aware of Internet sources and it is now 

fairly easy for a passage to be identified as original or as plagiarism. Many of the term papers 

and research materials available on the internet are of questionable value and it is not uncommon 

for the providers of such material to turn right around and provide institutions with the names of 

those who have purchased these materials. Plagiarized papers will receive a 0 score and will 

also receive disciplinary action. 

 

It is important that you keep a record of all interviews and surveys you conduct during the course 

of your research. Remember that it is important to give proper credit where credit is due and if 

you plan on using quotes, facts or any information you have gained during an interview, these 

must be treated as a resource and proper credit and documentation must be provided. 

 

Remember that the interview can be a valuable source of information and as a primary source 

can be cited in your paper and entered on your works cited page as one of your sources. 

 



 

Senior Project Research Paper Rough Copy – Editing Sheet 
 

 

Name____________________________________ Date _________________ Period _________ 

 

A. Content and Organization: 

 

1. How many pages is your paper? _______________ How many total words? ______________ 

 

2. State your claim/thesis:_________________________________________________________ 

 

______________________________________________________________________________ 

 

3. What are the major sections of your paper? 

 

 ___________________________________________________________________ 

 

 ___________________________________________________________________ 

 

 ___________________________________________________________________ 

 

 ___________________________________________________________________ 

 

4. Do all the sections of your paper support and develop the claim/thesis? Yes______ No _____ 

 

5. Is the paper well-written with well-phrased topic sentences and transitions? Yes____ No____ 

 

6. Does your conclusion restate your claim/thesis?   Yes______  No _______ 

 

7. Have you left the reader with something to think about or act upon? Yes _____ No _____ 

 

8. What is it? (Please explain): 

 

 

 

 

 

 

 

 

 

   

       

 

      

 



 

Senior Project Research Paper Rough Copy – Editing Sheet/continued 

 

B. Use of Sources: 

 

1. Does the works cited page have five or more sources? Yes____ No _____ 

 

2. List the types of sources used. 

________________________________________________________________________ 

________________________________________________________________________ 

 

3. How many times did you document sources within the context of the paper? __________ 

 

4. Do you have enough sources cited in your paper to make it a research paper versus a 

    personal essay?         Yes____ No ____ 

 

5. Was all paraphrased information honestly documented?    Yes____ No ____ 

 

C. Mechanics: 

 

1. Did you underline all book, magazine, and play titles?    Yes____ No ____ 

 

2. Did you put quotation marks around magazine articles?    Yes____ No ____ 

 

3. Did you use parentheses around in-text documentation?    Yes____ No ____ 

 

4. Do periods follow parentheses and not before them?    Yes____ No ____ 

 

5. When using a direct quote, is the end punctuation before 

     the last quotation mark? (i.e., John said, "I love to write papers.”)  Yes____ No ____ 

 

6. Did you circle all possible spelling errors on your rough draft?   Yes____ No ____ 

 

7. Check commas. Are commas used between two sentences joined by a  

    coordinating conjunction (for, and, nor, but, or, yet, so)?   Yes____ No____ 

 

8. Do commas exist after a long, introductory clause?    Yes____ No ____ 

 

9. Consider writing or typing another draft to edit and revise. Will you do this? 

Yes____ No ____ 

 

10. Have you had a peer read your final draft aloud to you for clarity 

      and correction?         Yes____ No ____ 

 

Items to address: 

___________________________________________________________________________ 

___________________________________________________________________________ 


